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Accounting with GST 

Part A: Basic Accounting 

(1) Set up Company Profile    

(2) Generate Chart of Account from Sample  

(3)  Generate Batch 

(4) Maintain Account Opening Balance  

(5) Debtor and Creditor  

 File Maintenance 

 B/F Transaction 

 Creditor Invoice / Debtor Invoice  

 Receive Payment / Pay Bill 

 Knock off Bill 

 (6) Cash Book Entry  

 

Part B: Basic Accounting with GST 

(1) Set up GST code 

 GST Setup 

 Generate GST Tax Group 

 Generate GST Tax Code 

 Pre-set GST in GL Account 

 Pre-set GST in Debtor / Creditor Maintenance 

(2) Simple Transaction with GST 

 Debtor Invoice  

 Creditor Invoice 

 Credit Note form B/F Transaction 

 Cash Book Receipt / Payment 

 View GST reports 

 GST Form 03 Submission 

 

Part C: Complex Transaction with GST 

    GST Payment to Government 

    GST Gift Rule 

    Sales Invoice for Mixed Supply 

    Deposit with GST 

    Imported Goods with GST 

    Imported Services with GST 

    Generate GAF File 

 

Part D: Debtor Bad Debts Adjustment 

    Claiming in bad debts relief 

    Receive payment after bad debts relief 

    Recovery of bad debts relief 
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ASSIGNMENT 7 – Part A 

1. Company Profile 

       (System General Setup  Company)   

Company Name Wonderful Sdn Bhd 

Business Reg No. 234567-H 

Address 12 Jalan Permas Jaya 2/10, Taman Permas Jaya, 81100 Johor Bahru 

Accounting Year 01/01/2015 – 31/12/2015 

Actual Starting Date 01/01/2015 

 

2. Create a Sample Chart Of Account 

       (General  GL Accounts  Sample    Trading Account  Generate  enter ‘admin’  

       user name & password  Login  Yes OK) 

3.     Add following GL Accounts 

(General  GL AccountsAdd) 

A/C No. Description  A/C Group Group To A/C 

3060/0000 GST Payable Current Assets - 

9040/0006 Gift Expenditure 9040/0000 

9040/0007 Custom Duty Expenditure 9040/0000 

4. Generate a set of Batch 

    (General  Batch  Add  Sample  Yes  OK ) 
  (Select From Month = January 2015 to December 2016   Generate  Yes) 

 

5.   Maintain Debtors Accounts   

       (Debtors  Debtor Maintenance  Add) 

Debtor A/C Name 

3000/A001 Apple Trading Sdn Bhd                 

                                 

6. Creditors Accounts   
  (Creditors  Creditor Maintenance  Add) 

Creditor A/C Name Currency 

4000/C001 Lee C.S. Sdn Bhd MYR 

4000/B001 Best Trading SGD 

    
 

7. Enter the following opening as at 31/12/2014 
      (General  A/C Opening Balance) 

Description Debit (RM) Credit (RM) 

Capital  5,000.00 

Bank – PBB A/C 4,000.00  

Apple Trading 1,000.00  

 5,000.00 5,000.00 

Note: Save then Lock the opening balance.  
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8.   The Company has two Unpaid Bills till 31/12/2014 are shown below  

(Debtors  B/F Transaction  Add) 

Date Account No. Ref No. Description Debit (RM) 

01/09/2014 3000/A001 INV 7801 Sales 500.00 

10/10/2014 3000/A001 INV 7802 Sales 300.00 

       Note: Use the ‘List’ button to check whether there is difference between debtor opening balance and total B/F transaction. If  

adjustment required shown, click on ‘Generate’ to generate outstanding B/F amount 

 

9.    Enter the following transactions of Sales Invoice 

(Debtors Invoice  Add) 

Date Description Ref No. Amount (RM) 

01/01/2015 Sales to Apple Trading    INV 8920 2,500.00 

 
10.    Enter the following transaction of Purchase 

 (Creditors  Purchase Invoice  Add) 

Date Description Ref No. Amount (RM) 

01/01/2015 Lee C. S. S/B 8308 1,300.00 

 

11. Enter the following transaction of Receive Payment 

     (Debtors Receive Payment  AddBatch Group (Bank)) 

Date Description Ref No. Cheque No. Amount (RM) 

28/01/2015 Apple Trading (Pay For:INV7801) OR0001 PBB155661 500.00 

 

12.  Enter the following payment to credit supplies 

       (Creditor Pay Bills  AddBatch Group (Bank)) 

Date Supplier Ref No. Cheque No. Amount (RM) 

29/01/2015 Lee C. S. S/B (Pay For: 8308) AP00001 RH100010 1,300.00 

 

13.  Enter the following Petty Cash Transactions:   
 (General  Cash Book  Payment  Add Batch Group (Cash))     

Date Ref No. Details Amount (RM)   

18/01/2015 PCV 100  Office Refreshment- Coffee & Sugar 45.00 

 

      View Reports: 

i)     Profit & Loss (General  Profit & Loss Account Date As At: 31/01/2015 ) 

ii)     Balance Sheet (General  Balance Sheet Date As At: 31/01/2015) 

iii) Trial Balance (General  Trial Balance Date As At: 31/01/2015) 

iv) Debtor Statement (Debtor  More Reports  Debtor Statement From Date:01/09/2014 To Date: 31/01/2015) 

v)    Debtor Aging (Debtor  More Reports  Debtor AgingFrom Date:01/09/2014 To Date: 31/01/2015) 
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Part B 
1. GST Set-up 

       (System General Setup  Company)   

GST Reg. No. 1000002015 

GST Format Malaysia 

GST Starting Date 01/04/2015 

Taxable Period 3 month(s) 

 
2.     Generate GST Tax Group 

       (GST Malaysia Tax Group Generate SampleGenerate Yes) 

       Note: do this step if has not select GST Malaysia Format when creating company database  

 

3.     Generate GST Tax Code 

       (GST Malaysia Tax Code Generate SampleGenerate Yes) 

 

4.     Preset Tax Code for GL Accounts  

       (General GL Accounts Select account Edit)       

A/C No. Description  Tax Code 

9020/0003 Printing & Stationary TX 

    

5.     Preset Tax Code in Debtor Maintenance  

  (Debtor  Debtor Maintenance  Edit) 
Debtor A/C Name Tax Code 

3000/A001 Apple Trading Sdn Bhd                 SR 

 

6.      Preset Tax Code in Creditor Maintenance  

       (Creditor  Creditor Maintenance  Edit) 

Creditor A/C Name Tax Code 

4000/C001 Lee C.S. Sdn Bhd TXI 

4000/B001 Best Trading OP √   Oversea Supplier 

 

6.    Enter Sales Invoice 

      (Debtors Invoice  Add) 

        Note: Tax Code is base on GST Start Date and will automatically displayed as being preset in Debtor Maintenance. 

Date Description Ref No. Amount (RM) Tax Code 

01/04/2015 Sales to Apple Trading    INV 8921 1,000.00 SR 

Taxable is RM1,000.00, Tax is RM60.00, Amount after Tax is RM1,060.00 

01/05/2015 Sales to Apple Trading INV 8922 2,000.00 SR 

Taxable is RM2,000.00, Tax is RM120.00, Amount after Tax is RM2,120.00 
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7.   Enter Purchase Invoice 

       (CreditorsPurchase Invoice  Add) 

       Note: Tax Code is base on GST Start Date and will automatically displayed as being preset in Creditor Maintenance.   

Date Description Ref No. Amount (RM) Tax Code 

01/04/2015 Lee C. S Sdn Bhd 8309 1,000.00 TXI 

        Taxable is RM943.40, Tax is RM56.60, Amount after Tax is RM1,000.00 

 

8.   Enter Debtor Credit Note 

       (Debtors Credit Note  AddBatch Group (Journal)) 

   On 20/04/2015, issue a Credit Note No.100 to Apple Trading for discount RM50.00 for INV 7802.  

       Select Reason – discount given and knock off INV 7802 after save the transaction 

 

9.  Enter the Petty Cash Transaction 

       (General  Cash Book  Payment  Add)   
        Note: Tax Code is base on GST Start Date and will automatically displayed as being preset in GL Accounts.   

Ref No. Date Details Amount(RM)   A 

PCV 101 30/04/2015 Printing and Stationary  100.00 

       Taxable is RM100.00, Tax is RM6.00, Amount after Tax is RM106.00 

 
10.  GST Transaction Listing 
        (GST MalaysiaGST Transaction Listing, From Date 01/04/2015 To Date 30/06/2015 View Option: Detail) 
 
11. C/N and D/N Listing 
      (GST MalaysiaC/N and D/N Listing, From Date 01/04/2015 To Date 30/06/2015) 
  
12. GST Accrual Report 
       (GST MalaysiaGST Accrual Report, Date As At: 30/06/2015, View Option: Customer Activity Detail) 
 
13.  GST Accrual Report A/P 
       (GST MalaysiaGST Accrual Report A/P, Date As At: 30/06/2015, View Option: Supplier Activity Detail) 
 
14.  GST Summary Sheet 
       (GST MalaysiaGST Summary Sheet, From Date: 01/04/2015 To Date: 30/06/2015) 
 
15.   Generate GST Return Form 
       (GST Malaysia GST Return Form  Add Save)    
   Note: Tax Period, Date Start and Date End are generated from System General Setup 

 
16.  Preview GST Return Form 
      (GST Malaysia GST Return Form  Edit Preview)    
 
17.  GST Form 03 Submission 
      (GST Malaysia GST Return Form  Edit Submit)    

 Enter Name, IC. No, and Date (Date must not be later then the Due Date shown in Part B (4) Return and  
Payment Due Date Submit ) 



A Step-by-Step Million Accounting with GST Workbook   

 

Copyright of Million Software Sdn Bhd    Page   6 

Part C 

1.   Make GST Payment to Government (April 2015 to Jun 2015) 

  (General  Cash Book Payment  Add Batch Group (Bank))      

Date Ref No. A/C No. Details Amount(RM)   

10/07/2015 PCV 102 3060/0000 GST Payment for April 2015 to Jun 2015 177.40 

 

2.     Purchase a gift to Employee A which value is more than RM500:   

 Step 1: Purchase a gift  
(General  Cash Book  Payment  Add  Batch Group (Cash))     

Date Ref No. A/C No. Details Amount(RM)   Tax Code 

20/07/2015 PCV 103 9040/0006 Gift to Employee A 800.00 TX 

       Note: click on View Ledger to view accounting entry 

        

       Step 2: Adjust tax amount into GST Expenses Account 

       (General GL Transaction Add  Select Single Entry Batch Group (Journal))    

 Date Ref No. A/C No. Details Amount(RM)   Tax Code Taxable 

20/07/2015 JV0002 4050/0001 Gift to Employee A (CR) 48.00 DS 800.00 

20/07/2015 JV0002 9030/0005 Gift to Employee A (DR) 48.00 - - 

 

3.    Issue Sales Invoice for Mixed Supply 

       (Debtor  Invoice  Add) 

Date Description Ref No. Amount(RM) Tax Code 

21/07/2015 Sales to Apple Trading Product A INV 8923 1,000.00 SR 

- Sales to Apple Trading Product B - 2,000.00 ZRL 

 

4.     Entry when receive deposit  RM1000 

       Step 1: Create a Sales Invoice 

       (Debtor  Invoice  Add) 

Date Description Ref No. Amount(RM) Tax Code 

25/07/2015 Deposit from  Apple Trading    INV 8924 1,000.00 SRI 

 

       Step 2: Receive Deposit by Cash and knock off INV 8924 

       (Debtor  Receive Payment  Add) 

Date Description Ref No. Amount(RM) 

25/07/2015 Deposit from  Apple Trading (Pay For INV 8924)    OR0002 1,000.00 

 

5. Purchase Invoice for Imported Goods with exchange rate 2.30 

       Step 1: (Creditor Purchase Invoice  Add) 

Date Description Ref No. Amount(SGD) Tax Code 

20/08/2015 Best Trading  

(10 unit product C SGD100 per unit)  

8310 1,000.00 OP 
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        Step 2: Payment for Duty Fee (assume duty is 10% of goods value)  

(GeneralCash Book Payment AddBatch Group (Cash)) 

Step 3: GST Charges on import goods 

(GeneralCash Book Payment AddBatch Group (Cash)) 

 

6. Imported Services with SGD exchange rate 2.30 

        Step 1: (Creditor Purchase Invoice  Add) 

Date Description Ref No. Amount(SGD) 

26/08/2015 Best Trading (Services)  8311 2,000.00 

        

       Step 2: Payment for imported services with SGD exchange rate 2.30 

       (Creditor Pay Bill  Add) 

Date Description Ref No. Amount(SGD) 

29/08/2015 Services (Pay for 8311) AP0002      2,000.00 

        

       Step 3: Journal passing for imported services - non-taxable supply with SGD exchange rate 2.30 

       (GeneralGL TransactionAddSingle EntryBatch Group (Journal)) 

Date Description Ref No. Amount(RM) Tax Code Taxable 

29/08/2015 3050/0001 - Professional Services JV 0003 (DR) 276.00 TX-IMS    4,600.00 

- 4050/0001 - Professional Services - (CR) 276.00  SR 4,600.00 

 

7. Discount Allowed using Credit Note 

       (Debtor  Credit Note AddBatch Group (Journal)) 

       On 28/07/2015, issue a Credit Note No. 101 to Apple Trading RM200 and apply SR for INV 8922. Select Reason 

– Discount Given and knock off INV 8922 after save the transaction. 

 

8.    Generate GAF File for Taxable Period April 2015 to Jun 2015 

        Note: GAF File only available after Form 03 Submission 

       (GST Malaysia  GST Return Form Select record from April to Jun 2015 Generate GAF File) 

 

9.    GST Transaction Listing 

        (GST MalaysiaGST Transaction Listing, From Date 01/07/2015 To Date 30/09/2015 View Option: Detail) 

 

10.  Generate GST Return Form and perform Submission for taxable period Jul 2015 to Sept 2015                       

(GST Malaysia GST Return Form  Add SaveEdit Submit)    

Date Description Ref No. Amount(RM) Tax Code Taxable 

25/08/2015 9040/0007- Payment for Declare 8310 

(SGD1,000X2.30X10%) 

PCV 104 230.00 - - 

Date Description Ref No. Amount(RM) Tax Code Taxable 

28/08/2015 3050/0001 - GST Charges on 8310 

((SGD1000X2.30) + (2300X10%)) 

PCV 105 151.80 IM 2,530.00 
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Part D 
 

1.   Claiming in Bad Debts Relief  

Step 1: Manage Debtor bad debts 

      Note: system automatically display debtors which have not made payment for more than 6 months according to    

system date. To display the debtor listing, click filter button. 

     (GST Malaysia  Manage Debtor Bad Debt Filter) 

Date as at 01/10/2015 

      

     System displayed Apple Trading, select record then click on Relief 

     (Select record  Relief Tick on the record Save Enter Ref No. JV0004 OK ) 

Ref No JV0004 

     After Relief, system updates the amount under Relieved column 

     

Step 2:   

Generate GST Return Form and perform Submission for taxable period Oct 2015 to Dec 2015  

 (GST Malaysia GST Return Form  Add SaveEdit Submit)    

Note: Relief amount will display in Form 03 (17) 

 

2   Recover from Debtor Bad Debt Relief  

Note: must perform Form 03 submission for taxable period Oct to Dec 2016 before bad debts recovery  

 

     Step 1: Receive Payment after debtor bad debt relief 

     Enter the following transaction of Receive Partial Payment 

     (Debtors Receive Payment  Add) 

Date Description Ref No. Amount (RM) 

01/01/2016 Apple Trading (Pay For: INV 8921) OR0003 500.00 

 

Step 2: Recover from Debtor Bad Debt 

     (GST Malaysia  Manage Debtor Bad Debt Filter) 

Date as at 01/01/2016 

 

     System displayed Apple Trading, select record then click on Recover 

     (Select record  Recover Tick on the record Save Enter Ref No. JV0005 OK ) 

Ref No JV0005 

      After Recover, system updates the amount under Recover column 

 

Step3:  

Generate GST Return Form and perform Submission for taxable period Jan 2016 to Mar 2016  

 (GST Malaysia GST Return Form  Add SaveEdit Submit)    

 Note: Recover amount will display in Form 03 (18) 
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ANSWERS FOR LESSON 

* All the provided answers are for reports printed after the experiments / adjustments. 

 
Lesson 7 Part A 
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Part B 
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PART C 
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PART D 
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